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Requirements to participate in YRHC program

The YRHASC shall maintain requirements for who is eligible to participate in the YRHC program.  The YRHASC shall make these requirements known to the community in as full a manner as possible, including public posting.  (define methods of posting)
Eligibility Requirements   

An applicant must:

1. Provide an Affordability Statement to verify availability of sufficient funding.

2. Be a year round resident of Long Island, excepting temporary loss of housing of up to 120 days, and, excepting military service and / or college, up to a maximum of four years.  Must be a year-round resident of Long Island for two years.
3. Provide a signed original of a Pre-Approval of Lease Agreement from YRHC.
4. Not be a property owner.

Application Process 

When a YRHC property becomes available:
1. The Trustees shall provide Notice of Building Lots Availability.  
2. An applicant shall obtain and complete Notice of Interest to Apply For a Parcel of Town Land for Housing and deliver it to Town Hall.  The Notice of Interest form will be available at Town Hall and on the Town Website.  
3. Based upon interest, the Trustees shall schedule an informational session to present an overview of YRHC, the specific property, and to answer questions.  
4. The requirement for and availability of the Pre-Approval of Lease Agreement shall be administered by the Trustees at and following the informational session.
5. The Trustees shall set the date and time of the deadline for the receipt of Application Packets.  The Trustees shall notify YRHASC Secretary of same.
6. The YRHASC Secretary shall provide notice that Application Packets are being solicited, and include the specific property, and the date and time of the deadline.

7. The YRHASC Secretary shall distribute and post copies of the Application Packet at Town Hall, and shall post a “Sample Only” copy on the Town Website for reference.  Applicant may apply for more than one property by indicating first choice, second choice, and so on.
8. An applicant must submit a complete Application Packet on or before the deadline to the YRHASC Secretary.  Completed applications shall be delivered to Town Hall in a sealed envelope marked to the attention of YRHASC Secretary.  The town hall representative receiving the application packet shall indicate the date received and initials on the outside of the envelope.  The town hall representative shall email YRHASC Secretary with the quantity of applications received by the end of the business day on the deadline date, and, store application packets in a safe place.  Incomplete applications may cause a delay in processing.
9. The YRHASC Secretary, with the committee member also serving as a selectman as witness, shall receive all submitted Application Packets and mark each with the date received.  To ensure applications remain secure and the content and process are addressed in confidence, applications will be maintained in a locked pouch at Town Hall.  The YRHASC Secretary shall maintain the key to the pouch.  
Selection Process

When Application Packets are available:

1. The YRHASC shall review each Application Packet in executive session, at the first
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meeting of the YRHASC after the deadline.  Executive session for review of applications shall be held at Town Hall such that documents do not leave the building.  Access to Town Hall shall be provided by the Selectmen. If the YRHASC concurs with the information in the Application Packets, the applicant shall be registered on the YRHASC Prioritized List of Applicants maintained by the Secretary, and YRHASC Secretary shall send written notice of selection to applicant and the YRHC Trustees.
2. If two or more YRHASC members challenge any of the statements made in any Application Packet, eligibility shall not be decided until the applicant has had an opportunity to be heard in executive session at a YRHASC meeting.  The meeting shall be held no sooner than seven (7) days and no later than fourteen (14) days after the meeting at which the question of eligibility was raised or, in the absence of a quorum, as soon as a quorum can be present.

3. The Secretary shall send written notice to the YRHC Corp Trustees.
Selection Criteria.
1. Using information from the Application Packet, the YRHASC shall prioritize the applicants.
Selection Decision Discussion

An applicant may request a meeting with the YRHASC to present his or her concerns by notifying the committee, in writing, within seven (7) days of receipt of the Selection Decision.  The YRHASC shall schedule to meet with the applicant in executive session. 
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